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Republic of the Philipprnes

Office of the President

COMMISSION ON HIGHER EDUCATION
REGIONAL OFFICE XI

Loyola St., Obrero, Davao City

Nos.: +63 (82) 295-3418 .295-7696.282-4448.321-7418 Email: chedroll@ched.gov.ph

To

MEMORANDUM FROM THE REGIONAL DIRECTOR
|f6. 121, Series ol2022

Subject

: PRESIDENTS/HEADS OF PUBLIC AND PRIVATE HIGHER
EDUCATTON INSTITUTIONS IN REGION XI

: Face-to-Face Training/ Seminar on "fntegration of Relevant
Legislation in the Establishment of a Comprehensive Records
Management Program"

Date : August 10, 2022

In accordance with the pertinent provisions of Republic Act No. 7722, otherwise
known as the "Higher Education Act of L994", this Office announces the abovementioned
undertaking, which will be conducted by the Philippine Association of Records Officers
and Archivists on August 23-25,2022 at the Golden Prince Hotel & Suites, Acacia St.,
Cebu City.

Attendance of Higher Education Institutions (HEIs) to this Training/Seminar is

Voluntary

Attached is the letter from National President, Henry P. Tomalabcab, J.D. for your

reference.

For information and guidance.

,^-rn*cAseuEro, Ph.D, cEso rrr
Director IV

Control # t 2022-07 -20-00287 L

Enclosed: As stated
Cc: Records/ File/lcs
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Greetingst

Ihe PhilipBine Asspcieiticn of fiecords OfliE*rl ond Archivists {PARAAJ is pkased lo snnounes its
S Quq$*r, "toc&,te'{cco'' Troining/Seminer enlitled; "lrlagFallcn d Rd*vqn} lagf,dalion ln lte
EslobEthntent o{ a CornprehenslvC Records Monogemenl}rogrom". scheduled-on nugust 23,
24, 25, ?f,22 at the Gdden Prince Holel & Suiles, Acocio Skeet, Cebu City-

::

the legal bcs** in lhr fotrrufufion of priicies. i.e. oflminbhqtive. finoneicl und lesql sre ttr*
inlormstion on orgonizotion musl keep os significonl records: the procedures for rrnnoging
lhose records, i.e. being mindtul of thek retenlion periods to ensure thek generol proteclion,
providing fo'r their storoge os well qs lheir eventuol disposition. they shott olso serve os the
wgariaulion': "instilulionol mem*d" beeous* .it will provide on efsenflBl frameu*ryk thal w{$
enoble the Notionol ond l-ocol Governmenl Records Ofiices to perform wilh culhoity in its
deolings.

if i: lrni*lh*r, t*blx fr:t ** crllicEr trvin# Jo f*neli*rr wiihcut lhenr. Il**t i* how imoortr:ni pofcies
*r*. th*r* i; na wey fi:r *n* legct ry*t*rn le **ver every sift.;ation oecoris* cFei.rty*isflees $r*
r.lrtique. Ttrerc cre 6 vlde vonct\. c{ oclicics including tows crerrleC by legidolures. by
ce**rirrigtlrfiv* og*nr:i*s *r:rJ *v*n lov,,t cre*t*.ci lr*m ircdili*n ryr cofnrxon lcws. bul oll of ihenr
or* in:y:*rtrn{'t* }'r*}p pr*l*ct r.rs irr th* d*ydc^dny funcli*n *f rur cflic*rs.

lft lins wiih {he Acsociolian's ihrusf io best equip its colleogues with the quqli.ly troininc/semingr
lcl enhonce lheir copobiliiies, be il frcm the Nutionql Government Agencies. tocol Government
lJnitt and Gov*rnmenfu0wnad and Cantroll*d Cqrporcltoh& w-B ffrs ,eordiolly.'indling klcol
Chief Executives. Deporlmenl Heods, Secretories. Legislotive Officers ond 51off, ad*in"irkolir"
Oflicers, lnformolion Officers, Records Officers ond Jther personnel ulho ocfuolly hondle the
records monogemenl progrom of their respeclive offices.

The three{cy oeliytty wifi a*comnrodaie psrlieiponts on o filsl eome-fi*},sersed bqsis \tuith c
regishoiion fee of Seven Thousond Nine Hundred Pesos {Php 7,9m.00} for livein portidponts ond
Five :fhuuso*d Eighf Hundred Fesos {Php 5,8X0.001 for live-sut pgrlieiponts. Poyment in cosh
and/ot check sholl be psyoble only to lhe Phl[pplne Assock#lcn ol tecords Olticers ond
Althtuislc In*. Tc ensl,xe lh*t slols ore held, lor interested parl'icipank" we will be very grotetul if
you con confirm your oltenrlonce sheod of lime.

For confinnolion of ollendonce, pleose conloct Mesdomes Adel Delo Vego or Poo S. Cuo ol
Tel, No. {02}86504235. For furlher inquiries ond clorificotion regording lhe detoils of the serninor,
you moy get in touch wilh us through mobile numbers 0916-1750007, 091S5020185. ond 0969-
39?0577" Ysru ccrn slso emoil us oi r;rq{or:?0!5jngt&&lll&;ll"c$t}r.

l4hils under IAI? Aertr Level l, government regulolions require prqoof af vsccinsficn for ll"ris on-
site seminor/lroining oport from locol reslriciions thot mighi be in ploce by lhe City Governmenl
of Cebu, hence, oU hderested pcrllclponts musl be fuHyvocclnoled.

Be ossured thot we ore one with you in your osphofions for lhe profesionolizotion ond
development of personnel in yzur offices/ogencies.

thunkyou 5o n1u*h,find rltof& pow*r.

Veryttdyycurs,

.tn{*rttercAf,.r,n

hloted:
,

l,{ational Prc$d*nf


