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Office of the President
COMMISSION ON HIGHER BDUCATION

REGIONAL OFFICE XI
Loyola St., Obrero, Davao City

Tel. Nos.: +63 (82) 295-3418.295-7696.282-4448.321-7418 Email: chedroll@ched.gov.ph

REGIONAL MEMORANDUM.
No. 003 s.2021

FOR

ATTENTION

SUBJECT

DATE

: PRESIDENTS / HEADS OF PUBTIC AND PRIVATE HIGHER EDUCATION
INSTITUTIONS (HEIs) lN REGION Xl

: HEI REGISTRARS / RECORDS OFFICERS

: SUBMISSION OF ENROTTMENT LIST AND PROMOTIONAT REPORT TO THE

CHED RO XI ONTINE PORTAT

: Morch 03,2021

ln line with Republic Act I 1032 in promoting Eose of Doing Business which
mondotes to streomline the processes ond expedite services to the public ond in
considerotion of the current heolth crisis brought obout by COVID-19 pondemic,
effective Second Semesler of AY 2020-2021, HEls will no longer submit hord copy of
Enrollment tist (EL) ond Promotionql Report (PR). HEls in the Region ore requested to
submit EL ond PR through the CHED RO Xl Online Portol using the prescribed templotes
for the Acodemic Yeor 2020 -2021 on or before Morch 15, 2021.

The Regionol Orieniolion which discussed how to use the Portol wqs conducted
lost Februory 26,2021 vio Zoom Video Conferencing Ploiform ottended by Registrors.
Records Officers ond Scholorship Coordinotors. The Login Credentiols, os well os, the
electronic copy of the User Monuol, wos olreody emoiled to the HEI's officiol emoil
oddresses

The purpose of this Portol is to outomote the volidotion of the Scholorship-
Grontees' doto needed in the processing of cloims, ond to serye os electronic reference
of Supervisors ln-Chorge when verifying Speciol Order (SO) opplicotions.

Further, we ore requesting for your kind ossistonce os we will be compiling five (5)
yeors of EL ond PR dotobose. With this, ihe subsequent deodline for uplooding EL ond PR

of th ious School Y ill be os foll

Thonk you in onticipotion of your usuol support t'\ .oooerotion.

("lJilalEJo, 
Ph. D., cESo,r

Direcior lV
$r,ifrD xE

.n,'", 4l9lW---
rimp. e 

"e7 
ft$

A ous eors wr os roilows:
No. School Yeor Deodline

SY 20 9-2020 Morch 30,2021
2 SY 20 8-2019 April I 5,202
? SY 20 7-2018 April30,202
4 SY 20 6-2017 Moy I 5,202
E SY 20 5-2016 Mav 30,202
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